Ways to Log In to University Information Systems.

1. The following instructions cover the methods for logging in to the following services:
Microsoft 365 services such as email, MS Teams,

logging into computers in the computer rooms,

logging into the WIFI,

logging into the Virtual Dean's Office.
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2. The construction of the email address, referred to as the full student name in this
instruction, takes the following form: UID number followed by
@student.up.poznan.pl. For example, a student named Jan Kowalski with the UID
number 12345 will have the following email address and full student name:
12345@student.up.poznan.pl.

3. To access the above services, you must first set a password.

3.1. Visit the website: https://pr.up.poznan.pl/

3.2. Select the option " ZAPOMNIALEM/tAM HAStA" (FORGOTTEN
PASSWORD)

ZMIEN HASEO = ZAPOMNIALEM/tAM HASEA

Zmien hasto

Aby zmieni¢ hasto uzupetnij ponizszy formularz.
Pamietaj, aby nowe hasto skiadato sie z cyfr oraz matych i
duzych liter.

Nazwa uzytkownika
Stare hasto

Hasto Powtorz hasto

wyYSLIJ
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3.3. Provide your full student name and press "WYSLIJ" (SEND)

ZMIEN HASLO ~ ZAPOMNIALEM/tAM HASEA

Zapomniatem/tam hasta

Wprowadz? swoja nazwe uzytkownika, aby zresetowac hasto i

sprawdz swojg poczte.

Nazwa uzytkownika

WYSLIJ

A message with a link to a page where you can set a suggested password will be sent
to your private email address. The password should contain a minimum of 10
characters, including uppercase and lowercase letters, numbers, and special characters.
After creating the password, please wait for 5 minutes before logging in again.

The email address where the message will be sent was provided by the student during
the recruitment process. We do not recommend changing this address. If it needs to be
changed, please contact an IT Center employee.

3.4. If you remember your previous password, you can change it. In that case,
provide your full student name (Nazwa uzytkownika), old password (Stare hasto), and
the new password twice (Hasto and Powtorz hasto). The new password should contain
a minimum of 10 characters, including uppercase and lowercase letters, numbers, and
special characters. Click WYSLIJ (SEND).

ZMIEN HASLO = ZAPOMNIALEM/tAM HASLA

Zmien hasto

Aby zmienié haslo uzupetnij ponizszy formularz.
Pamigtaj, aby nowe hasto sktadato sig z cyfr oraz matych i

duzych liter.

Nazwa uzytkownika

Nazwa uzytkownika

tare hasto

Stare hasto

Hasto Powtérz hasto

Haslo Powtorz hasto

WYSLIJ




4. Logging into Email (Microsoft 365 Suite Service)

4.1. Go to the website https://login.microsoftonline.com.
4.2. Enter your full student name, e.g.: 12345@student.up.poznan.pl and click "Dale;j"

(Next).

BT Microsoft

Zaloguj

Adres e-mail, telefon lub Skype

Mie masz konta? Utworz je!

Mie mozesz uzyskac dostepu do konta?

Wstecz

Qh Opcje logowania

4.3. Enter the password and click "Zaloguj" (Sign in).

BT Microsoft

« 12345@student.up.poznan.pl

Wprowadz hasto

Mie pamietam hasta

Zaloguj
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4.4. Click "Dalej" (Next).

BT Microsoft
12345@student.up.poznan.pl

Potrzeba wiecej informacji

Twoja organizacja potrzebuje wiece] informacji do
zabezpieczenia Twojego konta

Uzyj innego konta

Dowiedz sie wiece]

4.5. A security setup wizard will appear for your account. You can skip this
option by selecting "Pomin konfiguracje¢" (Skip setup).

Zabezpiecz swoje konto

Twoja organizacja wymaga skonfigurowania nastepujgcych metod potwierdzenia tozsamosci.

Telefon

Swoja tozsameosd mozesz potwierdzid, odbierajgc swa)j telefon lub wysytajac na niego wiadomosc SMS z
kodem.

Jakiego numeru telefonu cheesz uzyc?

‘Poland (+48) ~|  WprowadzZ numer telefonu

(®) Wyzlij kod w wiadomosci SMS
O Zadzwon do mnie

Moga obowiazywad optaty za przesytanie wiadomosci i danych.Wybranie pozygji Dale) oznacza zgode na
Warunki uzytkowania ustugi oraz Oswiadczenie o ochrenie prywatnosci i plikach cookie

Chee skonfigurowad inng metode Pomin konfiguracje




4.6. In the next window, we recommend clicking "Nie" (No).

RS Microsoft
12345@student.up.poznan.pl

Chcesz, aby Cie nie
wylogowywac?

Jesli wybierzesz przycisk Tak, zobaczysz mnigj
monitéw o zalogowanie sie.

I:l Mie pokazuj ponownie

Nie Tak

5. Logging into Computers in Selected IT Rooms

5.1. In internet rooms where individual computer login is required, enter your
login in the form of UID number and the password obtained during the password
change or recovery process (point 3). Please note that this is not the full student name
or email address.

5.2. If you don't have a password or need to change it, you can use the
mechanisms from the website https://pr.up.poznan.pl (point 3).

6. Logging into WIFI

6.1. The student has access to WIFI network throughout the entire UPP
campus. Use your UID number as the login, and the password obtained during
the password change or recovery process (point 3).

7. Logging into the Virtual Dean's Office - can be done in two ways:
7.1. Logging in the traditional way:

7.1.1. Go to the website https://wu.up.poznan.pl/

7.1.2. Log in to the system by entering the UID and password for the
Virtual Dean's Office. This is a different password than the one
created/recovered in point 3. Usually, it is set during the recruitment
process.
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Wirtualny Dziekanat

Logowanie do systemu
uID
L&)
(o]
Hasto
d.l."
& Polski wersja: 801 (04-09-2023)

Zaloguj przez CAS

Wyprobuj nowa wersje Wirtualnego Dziekanatu

7.1.3. On this page, there are also links for student account recovery [student
account registration/recovery].

This is an option to retrieve your UID number and generate a new password, but only for the
Virtual Dean's Office service.

7.2. Logging in using CAS:

7.2.1. On the Virtual Dean's Office website https://wu.up.poznan.pl/, click the
"Zaloguj przez CAS" (Log in with CAS) button.

7.2.2. On the page starting with https://sso.up.poznan.pl/login?service..., enter
the full student name in the "Uzytkownik" (User) field, e.g.:
12345@student.up.poznan.pl, and enter the password obtained during the
password change or recovery process (point 3) in the "Hasto" (Password) field.
After pressing the "Zaloguj si¢"(Log In) button, the student will be redirected
to their page in the Virtual Dean's Office.
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‘ﬁ_, AT

Logowanie

Podaj nazwe uzytkownika i hasto, aby sie zalogowac.

Uzytkownik

®

Mie pamietasz hasta?

ZALOGUJ SIE WYCZYSC




